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1215.604 Agency points of contact.

(a) The DOT does not have a central-
ized location to receive unsolicited pro-
posals. The effort submitted in the pro-
posal determines which DOT OA should
receive and evaluate the proposal.

(b) Proposers should submit pro-
posals to the cognizant OA contracting
office for appropriate handling. Spe-
cific information concerning each DOT
OA and the type of commodities which
they normally procure are available on
the worldwide web at http://
www.dot.gov. Proposers are urged to
contact these contracting/procurement
offices prior to submitting a proposal
to ensure that the proposal is being
submitted to the appropriate con-
tracting office for action. This action
will serve to reduce paperwork and
time for the Government and the pro-
poser.

1215.606 Agency procedures.

(a) The OA contracting office is des-
ignated as the point of contact for re-
ceipt of unsolicited proposals. Persons
within DOT (e.g., technical personnel)
who receive unsolicited proposals shall
forward the document to their cog-
nizant contracting office.

(b) Within ten working days after re-
ceipt of an unsolicited proposal, the
contracting office shall review the pro-
posal and determine whether the pro-
posal meets the content and marking
requirements of (FAR) 48 CFR 15.6. If
the proposal does not meet these re-
quirements, it shall be returned to the
submitter giving the reasons for non-
compliance.

1215.606-2 Evaluation.

(a) If the proposal is in compliance,
the contracting office shall acknowl-
edge receipt of the proposal to the pro-
poser and give the date the proposal
evaluation is expected to be completed.
The proposal shall be marked as re-
quired by (FAR) 48 CFR 15.609 and for-
warded to the appropriate technical of-
fice for evaluation. The evaluating of-
fice shall be given reasonable time to
complete the evaluation. However, in
no event should an evaluation take
more than sixty calendar days after re-
ceipt of the proposal except under ex-
tenuating circumstances. Contracting
offices shall establish a system to en-

1216.203-470

sure that this timeframe is met. If the
date can not be met, the proposer shall
be advised accordingly and be given a
revised evaluation completion date.

(b) The evaluating office shall nei-
ther reproduce nor disseminate the
proposal to other offices without the
consent of the contracting office from
which the proposal was received for
evaluation. If additional information
from the proposer is required by the
evaluating office, the evaluator shall
convey this request to the contracting
office in lieu of the proposer. The eval-
uator shall not communicate directly
with the originator of the proposal.

(c) If the evaluator recommends ac-
ceptance of the proposal, the cognizant
contracting officer shall ensure compli-
ance with all of the requirements of
(FAR) 48 CFR 15.607.
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